HISTORIC PRESERVATION COMMISSION
REGULAR MEETING
Ma y 1 1, 20 2 2 // 5: 45 p . m . // F i rs t F lo o r C o nfe r en ce R oom
30 1 Wa ln u t St re e t, Wi ndso r , CO 8 0 5 5 0

AG EN DA
A.

CALL TO ORDER
1. Roll Call
2. Review of Agenda by the Board and Addition of Items of New Business to the
Agenda for Consideration by the Board
3. Public Invited to be Heard

B.

CONSENT CALENDAR
1. Approval of the April 13, 2022 minutes

C.

BOARD ACTION
1. None

D.

DISCUSSION ITEMS
1. CLG Evaluation Report – Kim Lambrecht, Staff Liaison
2. Future Meeting Discussion Topics
3. Open House – final preparations

E.

COMMUNICATIONS
1. Communications from the Historic Preservation Commission
2. Communications from Town Board liaison
3. Communications from Staff

F.

ADJOURN

Applicants may discuss the requests and the recommendations with staff during normal business
hours of 8:00 a.m. to 5:00 p.m., Monday through Friday, except holidays. For the convenience of the
applicants, appointments are recommended.
Upcoming Meeting Dates*
Wednesday May 11, 2022

5:45 P.M.

Regular HPC Meeting

The Town of Windsor will make reasonable accommodations for access to town services, programs,
and activities, and will make special communication arrangements for persons with disabilities.
Please call 970-674-2400 by noon on the day prior to the meeting to make arrangements.

Wednesday June 8, 2022
Wednesday July 14,2022
Wednesday August 10, 2022
*

5:45 P.M.
5:45 P.M.
5:45 P.M.

Regular HPC Meeting
Regular HPC Meeting
Regular HPC Meeting

May not include any Historic Preservation Commission (HPC) work sessions which may be
requested and may also be scheduled for these dates. Regular meeting dates may be
changed to a work session at the discretion of the Chair when no action items are present.
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HISTORIC PRESERVATION COMMISSION REGULAR MEETING
April 13, 2022
First Floor Conference Room
301 Walnut Street, Windsor, CO 80550

MINUTES
A. CALL TO ORDER
Ms. Zuckweiler called the meeting to order at 5:47 p.m.
1. Roll Call
Board members in attendance:

Absent:
Also in attendance:

Jean Zuckweiler
ToniRae Andres
Melanie Starck
Ruth Brunner
Kris Jabs
Cheryl Snigg-Cordova
Julie Cline, Town Board Liaison
Caitlin Heusser, Museum Curator
Laura Browarny, Recreation Supervisor & applicant
Scott Ballstadt, Planning Director
Kim Lambrecht, Planner 1
Nicole Towne, Communications Coordinator
Deanna Flanagin, Administrative Assistant
Jennifer Swanson, resident (observer)

2. Review of Agenda by the Board and Addition of Items of New Business to the Agenda
for Consideration by the Board.
There were no changes to the agenda.
B. CONSENT CALENDAR
1. Upon a duly made motion by Ms. Brunner and seconded by Ms. Andres, the March 9,
2022 minutes were approved 5-0.
C. BOARD ACTION
1. Application for Certificate of Alteration (COA) – Eaton House. Presentation by Ms.
Browarny, visuals from PowerPoint presentation included in HPC packet. Proposal
asks for Eaton House to undergo rehabilitation, not restoration. Will create more
useable office and classroom space. (See packet for full details.)
2. Ms. Lambrecht noted that the Municipal Code referenced on page 190 of the board
packet should read “15-16-90(a)”, not “15-6-90(a)”.
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3. HPC discussed the idea of placing a sign at Eaton House describing its historical
significance.
4. Ms. Browarny confirmed there will not be any new parking added, plenty is currently
available
5. Timeline: Construction to start soon with a goal of having it open by next summer.
Noted asbestos in building will slow the process.
6. Upon a duly made motion by Ms. Starck and seconded by Ms. Jabs, the motion to
approve the application for a COA for the Eaton House was approved 5-0.
D. DISCUSSION
1. Nicole Towne, Communications Coordinator discussed public relations for Open
House. Discussed flyer for event (see HPC packet), a rack card that can be handed
out, embedded videos on Windsor history webpage, trivia questions for Open House,
and scavenger hunt questions for Open House. There will also be social media posts
leading up to the event.
2. Ms. Towne also presented design options for the certificates that will accompany the
plaques being presented to four properties. A design with photo-album style corner
designs was chosen. Certificates will be 11” x 14”. Ms. Lambrecht noted that the
plaques have been ordered. Unsure if they will arrive in time to hand out at Open
House, may have separate, public presentations of certificates and plaques for the four
properties.
3. ACTION ITEM - Have the certificates framed and ready to display at Open House.
4. ACTION ITEM - ToniRae will invite Paul Sacco to Open House event.
5. Mr. Ballstadt and Ms. Lambrecht gave a brief update on meeting with the DDA. The
HPC was reminded about the DDA’s grant program for improving building façades.
6. Ms. Heusser summarized the Preservation Plan proposals. HPC agreed with Ms.
Heusser’s opinion that the proposal from Tatonka looked the best, especially if the
estimated cost can be lowered.
E. COMMUNICATIONS
1. Ms. Andres commented on behalf of Julie Cline:


Tube rentals will be available at Eastman Park River Experience staring
4/28.



Windsor Clean-Up Days are 5/13 and 5/14.



Tree Sale 4/16 for Arbor Day
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Future Legends will begin inflating its large sports dome on 4/18.

2. Ms. Lambrecht noted that the HPC should be thinking about goals for the future
(long-term and short-term). These will be discussed at a future meeting.
3. Ms. Zuckweiler noted the following to discuss in-depth at future meetings:


Writing letters to historical property owners



Walking tours (new, updates to existing)



Outreach for Poudre Valley Cemetery



HPC logo - please consider ideas to discuss at a later date



HPC budget



Website - revisions/additions?



Should the open house become an annual event? Host at different historical
spots?

4. ACTION ITEM - Ms. Lambrecht will notify the HPC when the flyers are ready at the
Town Hall front desk. Members can pick up to hand out. A PDF file can also be
emailed out when ready.
F. ADJOURN
Upon a duly made motion by Ms. Andres and seconded by Ms. Starck, the meeting was
adjourned at 7:23 p.m.

Deanna Flanagin, Administrative Assistant

Item D.1

Certified Local Government (CLG) Quadrennial Evaluation Form
Name of CLG: Town of Windsor

Date(s) of Visit(s): 2/9/22

Name of HPC: Historic Preservation Commission

Evaluation Period: 2018-2022

A. The local government shall enforce appropriate state and local legislation for the
designation and protection of historic properties.

✔

o The CLG enforces the local preservation ordinance for the designation of local properties.

✔

o Designation decisions of the HPC are consistent with the local ordinance and the Secretary
of the Interior's Standards for Identification and Evaluation.

✔

o Design decisions of the HPC are consistent with the Secretary of the Interior's Standards for
the Treatment of Historic Properties and, if applicable, local design guidelines.

Comments:
Four properties were designated during the evaluation period. The HPC reviewed two design review
applications during the evaluation period.

B. The local government shall maintain an adequate and qualified historic preservation
commission (HPC).
✔

o The CLG maintains an adequate and qualified HPC, which includes 40% professional
members unless such members cannot be recruited.

✔

o Résumés have been provided for commission members.

✔

o The required expertise is utilized in local design review.

✔

o At least one member of the commission attends a SHPO-approved training each year.
o The CLG provides minutes of HPC meetings to SHPO.

✔

o An Annual Report is timely filed each year.

✔

o The HPC meets at least four times per year.

Comments:

HPC members regularly attend SHPO-approved training. Meeting minutes and annual reports are
submitted. Minutes are not submitted in a timely manner.
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C. The local government shall maintain a system for the survey and inventory of historic
properties.

✔ o The CLG maintains a survey and inventory process consistent with the SHPO's
comprehensive historic preservation planning process.
✔ o The CLG utilizes the SHPO's survey and inventory form or one approved by the SHPO.
✔ o The CLG provides copies of all completed inventory forms to the SHPO.
✔ o The CLG's survey and inventory records are organized and accessible to the public.

Comments:

A survey of the Walnut Street residential area was completed by CSU graduate students during the
evaluation period. Survey forms and reports are partially available on the town website and by
request. CLG does not have a clear plan/process for future survey.
D. The local government shall provide for adequate public participation in the historic
preservation program, including the process of recommending properties to the National
Register.

✔ o The CLG provides notice of its meetings to the general public.
✔ o The CLG allows public participation for all matters scheduled for a public hearing.
✔ o The CLG keeps on file minutes of meetings where all decisions and actions are taken,
including the reasons for making the decisions.

N/A o If applicable, the CLG carries out review of National Register nominations in accordance
with CLG program procedures.
N/A o If applicable, the required expertise is utilized in reviewing National Register nominations.

Comments:

Adequate public notice is provided for meetings and public hearings. Meeting minutes are available
on the City's website. There were no National Register nominations reviewed during the evaluation
period.
E. The local government may opt to undertake specific SHPO-delegated responsibilities.

✔ o Review and Compliance (Section 106)
N/A o Federal Rehabilitation Income Tax Credit
N/A o State Rehabilitation Income Tax Credit
o Historic Preservation Plan
Comments:

The CLG is an active participant in the Section 106 process. The CLG has opted-in for local review
of state residential rehabilitation tax credits but none were reviewed during the evaluation period.
The CLG has been awarded a CLG grant for the completion of a Historic Preservation Plan, but do
not currently have planning documents in operation.
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Summary Comments:
Overall, the CLG is meeting the requirements of the CLG program and should be commended for
its increased activity on its preservation program in recent years. Meetings are conducted with an
appropriate level of professionalism and HPC members follow proper parliamentary procedure.
Records are adequately maintained and made available to the general public.

Recommendations:
We recommend that the HPC include time on meeting agendas for public comment not related to
items on the agenda. Meeting minutes should be regularly submitted to SHPO once approved. As
design review cases increase with more local designations, we recommend that the HPC seek
training in the Secretary of the Interior's Standards. Along with the current CLG grant-funded
Preservation Plan project, we recommend that the CLG adopt an annual work plan to help give
direction to its efforts.

Evaluation completed by:

Lindsey Flewelling
__________________________________
Name

Preservation Planner
_____________________________
Title

__________________________________
Signature

4/27/22
__________________
Date

HISTORIC PRESERVATION COMMISSION
FUTURE MEETINGS DISCUSSION IT EMS

DATE

TOPIC

June 8, 2022
5:45 pm

HPC Budget

July 13, 2022
5:45 pm
August 10, 2022
5:45 pm
September 14, 2022
5:45 pm
October 12, 2022
5:45 pm
November 9, 2022
5:45 pm
December 14, 2022
5:45 pm

Annual Election of Officers

Future Topics:
 Website updates
 Letters to owners whose properties are eligible for Local Historic Designation
 Printed walking tour map to distribute
 Outreach on the Poudre Valley Cemetery
 Development of an HPC logo, similar to the museum’s

